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ADMIKTSTRATIVE INSTRUCTION 5 January 1951
N0, 603

N

SUBJECT: Watch Poiicy~ (Effective 9:00 AM londay, 8 January 1951)

25X1A RESCISSIONS: Administrative Instruction No, 60-3, dated 1 July 19L49.
daoted 29 November 1950,

l. a, Deputy Diréqtors, Lssistant Directors, and Administrative
Office Chiefs will be availakle for duty on an "on call" basis
during 211 off-duty hours, and are responsible for informing the
¥ bllateh Officer where they nay be reached if at other than their
home telephones, A senior representative nay be designated, when
necessary, in which case the responsible official will notify the
Wlatch Officer, It will then te the responsibility of the desig-
nated representative to keep the Wateh Officer informed where he ,/
nay be reached if "other than at Home. ‘ ‘,,’
b, Dach official indicated above will furnish the Assistant
Director for Special Services his home address and telephone num-
ber, aand the names, home addresses and telephone numbers of all
senior representatives of his office, who may be designated under
this policy. ' C

2, The Assistant Director for Special Services shall:
a, Mailatain a CIA VWatch Officer during all except normal work-

ing hours in Room 2028 Que Building, with telephone numbers indi-
cated belovr:

(1) =Extencsion 2857 for ordinary inside calls,

(2) =xtension LOO has been reserved for calls originating
outside the Agency., -

b, Inform the Lixecutive Secretary, National Security Council,
and the IAC agencies of the above room location and telephone
numbers,

/

C. Istablish necessary operating procecdures, including:

(1) Eesential coordination with the Vatch Officers of OPG
and 030,
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(2) Arrangements irith the Dlrnctor's office for officials
to be contacted in connection with matters belioved to be of
sufficient irportance to warrant the Director's sttention,

3¢ The Chief, Administrative SCI‘VILCGS, will provide:

a, Ileceszary telephoue service and rouu:.no of calls as requeoted
by the Aesistant Director for Opecial Services

b, Autormobile and chauffour service on_call of the CIA “jatch
Officer,

FOR TIL DIRECTOR OF :.‘ITRAL INTZLLIGENCE:

FOIAb3b

MURRAY I” o ’uOlTﬂ'“L
Deputy Dircctor
(Administration)
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